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Transition

A carefully planned 
process of passage 
of a child and family 
from one set of ser-
vices and programs 
into other services 
and programs, or in 
some cases, a tran-
sition out of service 
completely.
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ADL - Activities of Daily Life (feeding, dressing, 
toileting, etc.)

APE - Adapted Physical Education (individualized 
to meet child’s needs)

Benchmark - A general statement relating to a 
specific subject area

C.A. - Chronological Age 
(example: 2 years old = C.A. 24 months)

CRT - Criterion-referenced testing

DD - Developmentally Delayed

ECE - Early Childhood Education

ESYP - Extended School Year Program - refers 
to education services provided over the summer 
months; designed to maintain school year servic-
es; eligibility requirements must be met

FSC - Family Service Coordinator (case manager 
for families in the Part C system)

IDEA - Individuals with Disabilities Act

IEP - Individualized Education Program - a docu-
ment written annually to determine special educa-
tion services and placement; developed jointly by 
family and school personnel

IFSP - Individualized Family Service Plan - a 
document written annually and updated every six 
months by families and personnel serving infants 
and toddlers in the Early Intervention system

LA 4 - One of Louisiana’s 4-year-old PreK Pro-
grams; other programs include Title I, Starting 
Points, Even Start, and 8(g)

LEA - Local Education Agency

LRE - Least Restrictive Environment

MDE - Multi-Disciplinary Evaluation - used by Pu-
pil Appraisal to determine eligibility for services

NRT - Norm-Referenced Testing

ODR - Officially Designated Representative - the 
school board employee with the authority to sign 
an IEP; generally includes the school principal 
and designer(s)

OT - Occupational Therapy - a service for students 
whose fine motor, perceptual, and/or sensory in-
tegration impairments significantly interfere with 
learning

PAS - Pupil Appraisal Services - school board as-
sessment personnel

PT - Physical Therapy - a service for students whose 
gross motor limitations interfere significantly with 
academic development

SBLC - School Building Level Committee - a com-
mittee of faculty members and other school per-
sonnel who review referrals for school-based and 
special education services for school-aged chil-
dren

Self-Contained - Special education placement op-
tion

SDE - State Department of Education

SP - Speech Therapy - speech therapy is provided 
to students who have been evaluated and deter-
mined to have mis-articulated speech sounds; in-
appropriate voice and fluency disorders and/or 
impaired understanding or expression of their 
thoughts

Make sure you do 
everything you can to 
improve the quality of 
your child’s education 

and his or her life!

Terms You Need to Know
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At the Initial
Individualized 

Family ServicePlan 
(IFSP) meeting

By the time your 
child is 2 years old

By the time your 
child is 2 years &
 6 months of age

Between 2 years & 
6 months and 2 

years & 9 months

By your child’s 
3rd birthday, with 

your approval

3

Timeline

3 6 9 12 15 18 24 30 31 32 33 34 35 36

You and other members of the IFSP 
committee add transition outcomes 
and activities to the IFSP.

An evaluation conducted by the local public school system (LEA) 
is completed and explained.

You and your Family Services Coordinator (FSC) 
talk about your child’s future in Early Intervention 
and what will happen at age 3.

With your approval, your FSC will contact the 
school system, informing the school system that 
your child will be turning 3 years old.

Your FSC will 
schedule a tran-
sition meeting 
to discuss mov-
ing your current 
scenario into 
other services & 
programs or out 
of services at 
age three.

If your child is eligible for services under Part B, IDEA, an Indi-
vidualized Education Plan (IEP) is written and implemented.

If your child is not eligible for services under Part B, your LEA 
should discuss other options with you and your family.

Individuals 
with Disabilities 
Education Act

IDEA, Part C

Early intervention 
services for infants 
and toddlers with 
disabilities from 
birth to age 3 and 
their families

IDEA, Part B

Special education 
and related ser-
vices for children 
ages 3 through 21.

IDEA

MONTHS



Family Rights

To ensure what is best for your child, these rights are given to the family.

The right to confidentiality. 
You can take comfort in knowing that information about your child and your family is private and 
will not be discussed with anyone unless you give permission.

The right to consent. 
This means that before your child is evaluated, a placement decision is made, or before your 
child receives services, you must give your permission.

The right to receive services in a timely manner. 
You will always receive written notice before any event happens (10 calendar days in advance). 
It is also your right to have the evaluation completed in a reasonable amount of time and to have 
an Individualized Educational Plan (IEP) developed for your child by his or her 3rd birthday.

Rights

Both federal and state laws protect the rights 
of children with disabilities and their families.

The right to discuss your child’s strengths and needs. 
You have the right to participate in your child’s evaluation, to express your 
concerns and to discuss your child’s progress and placement options. You 
are encouraged to help in developing the educational plan as well.

The right to contact someone 
knowledgeable about your child and the law. 
During the transition process, you can speak to 
any professional who has worked with your child. 
You may also contact a child advocate or speak 
with support groups for families of children 
with disabilities. Ask your FSC to 
recommend resources.



Give permission for your child to be 
tested and to receive services.

Give information about your child, 
such as the child’s medical problems, 
likes, dislikes, etc.

Participate in meetings by talking 
about what you want for your child. 
Discuss any problems and always 
share information about how your 
child is doing. Remember, you know 
your child best; it is very important 
for you to attend meetings.

IFSP, Individualized Family Service Plan, IDEA, Part C

For children and their families from birth through age 2.

Focus is on providing early intervention to meet the unique needs of the 
child and family.

Eligibility for children birth through age 2 is based on an evaluation (IDEA, 
Part C).

IFSP is developed by the IFSP team and is based on the evaluation and 
needs of the child and family. An IFSP is developed annually and reviewed 
every six months.

Statement of performance contains information about the child’s present 
levels of motor, cognitive, communication, social/emotional and adaptive 
development (self-help skills).

Services are provided in the natural environment. This refers to providing ser-
vices in a setting where the child would be if he did not have a disability.

Outcomes and activities are developed to address the needs of the child 
and family.

Description listing needed services - What, Who, Where, How and When.

Even the 
smallest steps 
will move you 

forward!

Family Responsibilities

Keep scheduled appointments. If 
an emergency arises, call or send a 
message and reschedule as soon as 
possible. Make it your business to 
get the needed information to your 
team. Delays are not good.

Recognize that you are important 
to your child! Speak with your child 
about what you are doing and how 
you feel, and keep in touch with 
your child’s feelings.

To ensure what is BEST for your child, these family responsibilities are important.



When is your child eligible for IDEA, Part B services?

If your child is receiving early intervention services, he or she will be evaluated; 
if eligible for IDEA, Part B services, his/her services begin at age 3. 

If your child turns 3 by the screening date for the Extended School Year Pro-
gram (ESYP), he or she will be screened by the teacher, and if eligible, you may 
choose to receive services during the summer. If your child is screened and is 
not eligible for services during the summer, your child will not receive services 
during the summer. Services will resume when the next school year begins.

If your child turns 3 after the screening date and before summer school begins 
for ESYP, the IEP committee will determine if the child is eligible for services 
during the summer. If eligible, you may choose to have your child receive ser-
vices during the summer. If the IEP committee determines that your child is not 
eligible for services during the summer, services will start when the next school 
year begins.

If your child turns 3 during the summer months, the IEP committee will deter-
mine when services will begin. If it is determined that your child needs services 
to begin immediately, you child can receive services during the remainder of 
the summer. If your child turns 3 during the summer months and the IEP com-
mittee determines that your child does not need services immediately, then 
services will start when the next school year begins.

If your child turns 3 during the spring or summer months and the evaluation by 
the school system at age 3 determines that your child is not eligible for services 
under Part B, your FSC and school system will discuss options for your child 
and provide information on available programs.

Be sure to begin the transition process well in 
advance of your child’s 3rd birthday.

Check with your local school system for the 
ESYP screening date.

Eligibility for IDEA, Part B
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The local school system is responsible for determining eligibility for the IDEA, Part B ser-
vices. This process, called an evaluation, will be completed to determine if your child will 
be eligible for services under IDEA, Part B services at age 3. A team of qualified profes-
sionals, along with your family, will make this determination.

An evaluation will include the following:
	 Hearing and vision screening

	 Health and medical history

	 Developmental history

	 Cognitive development

	 Adaptive development

	 Social and emotional development

	 Communication development

	 Present level of functioning

Evaluation
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Evaluation

Procedures used by 
appropriate, com-
petent personnel to 
determine a child’s 
initial and continu-
ing eligibility under 
IDEA, Part B.



Individualized Education Program IDEA, Part B Section 619 
for children age 3 through 5

Focus is on providing the services and supports to meet the child’s needs in the educational setting.

Eligibility for children ages 3-5 is based on an evaluation (IDEA, Part B, Section 619).

IEP is developed by the IEP team and addresses how the child’s disability affects his progress in the 
educational setting. An IEP is developed annually and reviewed as needed.

Statement of performance contains information about the child’s present levels, which includes how 
the disability affects the child’s participation in appropriate activities in the educational setting.

Services are provided in the Least Restrictive Environment (LRE). This refers to the extent the child 
will participate with non-disabled children in regular activities or classes.

Measurable annual goals and objectives are developed to address the child’s specific needs in 
reaching educational standards and benchmarks.

Description indicating special education, related services, supplemental aids and services, modifi-
cations and supports.

IEP - Individualized Education Plan
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Commitment
To provide the best 

placement for children 
and their families so they 

can reach their full 
potential.



Settings for Preschool Children with disabilities ages 3-5

There are several programs available to preschool children ages 3-5 for 
continuing their process through the state education programs. The following 
outlines the programs available and gives a brief description of each.

Our goal is 
that all children 

learn in the same set-
ting with the necessary 
services and supports 
so that they can be 

successful.

Settings
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Early Childhood Setting

This may include but is not limited to:

Regular kindergarten classes

Public or private preschools

Head Start centers

Child care facilities

Preschool & PreK classes offered to an 
eligible prekindergarten population by the 
public school system

Home /early childhood combinations

Other combinations of early childhood settings

Early Childhood Special Education Setting

This may include but is not limited to:

Special education classrooms in regular 
school buildings

Special education classrooms in child care 
facilities, hospital facilities on an outpatient 
basis, or other community-based settings

Special education classrooms in portables 
outside regular school buildings

Home

Children receive all of their special educa-
tion and related services in the principal 
residence of the child’s family or caregiver.

Options 

It is so important 
to make sure you 
provide accurate 
information about 
your child, so that 
he or she receives 
the appropriate 
services.



Itinerant Service Outside the Home

This option describes services for children 
who receive all of their special education 
and related services at a school, hospital 
facility on an outpatient basis, or other lo-
cation for no more than 3 hours per week.

This option does not include services deliv-
ered at home for 3 hours or less per week. 
These itinerant services may be provided 
individually or to a small group of children 
in a school, hospital, or other community 
based setting.

This may include but is not limited to:

Special Instruction

Speech Therapy

Adaptive Physical Education (APE)

Physical Therapy (PT)

Occupational Therapy (OT)

Assistive Technology

Any combination of service may not 
exceed 3 hours per week

Get involved. 
Learn about the 

options available for 
your child within the 

public school system & 
in your community.

Settings

Separate School

This refers to children who receive all of 
their special education and related service 
outside the home, such as:

Public or private day schools designed for 
children with disabilities

Residential Facility

This may include but is not limited to:

Hospitals

Nursing homes

Public or private residential facilities



What will I need for my child to enter school?

Louisiana Public Schools Registration Information

Proof of Residency
You must provide proof of your address. The proof can be a copy of a recent utility bill with 
your name on it or a copy of a lease or rental agreement in your name. Checks and driver’s 
license are generally not acceptable as proof of residency.

Birth Certificate
The birth certificate must be the official record of birth issued by the state, not a hospital 
record of birth. If you do not have a copy, your local school board office can provide you 
with information on ordering a copy from the state.

Social Security Card
Your child’s card is required for registration. If the card has been lost, contact your local 
Social Security Office for a verification form to prove that your child has a number and 
apply for a replacement card.

Immunization Record (White Health Card or “Shot Card”) 
This card is available from your pediatrician or your local Health Unit. If your child has 
been unable to receive all appropriate immunizations because of medical reasons, have  
your doctor write a letter of explanation.

Custody Papers
If you have court papers documenting custody arrangements for your child, present these 
papers to your child’s school during registration so that school personnel can be aware of 
any mandated restrictions.

Proof of Residency

Birth Certificate

Social Security Card

Immunization Record

Custody Papers

Registration Requirements
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Program Options for 4-year-olds

Head Start Programs
Head Start programs are federally funded, child-focused programs which have the over-
all goal of increasing the social competence of young children in low-income families. In 
simple terms, this means that the focus of the program is to increase your child’s everyday 
effectiveness in dealing with both his or her present environment and later responsibilities 
in school and life. Head Start addresses development in the social, emotional, cognitive, 
and physical development areas.

Head Start services are also family-centered, because children develop within their fami-
lies, and parents are respected as their primary educators and caregivers. Some Head 
Start program serve 3-year-olds as well. Your Family Service Coordinator or local public 
school system can provide contact information for your local Head Start centers.

Other PreK Programs
The year before your child enters kindergarten, he or she may be eligible to attend a local 
public school PreK program such as LA 4, Title I, Starting Points, Even Start or 8(g). Contact 
your local school system at the beginning of the calendar year (January/February) prior to 
the school year for additional information and eligibility requirements.

Program Options for 4-year-olds
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PreK programs are important 
in helping your child develop 

skills needed for school.



Play - plays with toys, shares, 
takes turns, plays by self, plays 
with others

Language - expresses wants 
and needs, follows directions, 
uses phrases, understands things 
said

Meals - uses spoon to eat, drinks 
from a cup, eats finger foods 
(Please tell about any food al-
lergies or concerns)

Self-Care - dressing, toileting 
and other self-help needs

Thinking - understand cause 
and effect, matches colors, 
solves problems, understands 
“few” and “many”

Moving - walks, runs, climbs, 
catches rolled ball, builds block 
tower, makes scribble marks

Favorite Activity - What does 
your child enjoy doing?

Medical Concerns - health 
issues, allergies, feeding issues

Knowing Your Child.
Every child is individual 
and special.

Areas of Development



Important Phone Numbers

Important Dates

Family Service Coordinator

Family Doctor

School System Contact Person

Medicaid Office

WIC

Social Security

Insurance Person

Families Helping Families

Teacher

School

Child Care

Head Start

Library

Hospital

Baby Sitter

Other

Keep this booklet handy with all vital information and contacts you will need 
throughout the transition process.

It’s designed to be a tool to help you stay organized and informed.

Phone Numbers & Dates
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Office of Student and School Performance 
Division of Special Populations

PO Box 94064
Baton Rouge LA 70804-9064

Phone 225-342-3730
1-877-453-2721

www.doe.state.la.us

This public document was published at a cost of $xxx.  Two thousand (2,000) copies of the document were printed in this 
first printing at a cost of $xxx.  The total cost of all printings of this document, including reprints is $xxx.  This document 
was printed by the Louisiana Department of Education; Office of Student and School Performance,Division of Special 
Populations; P.O. Box 94064, Baton Rouge, Louisiana 70804-9064; to disseminate information and to provide technical 
assistance to local school boards and the public under authority of R.S. 17:22. This material was printed in accordance 
with the standards for printing by State agencies pursuant to R.S. 43:31.

The Louisiana Department of Education (LDE) does not discriminate on the basis of sex in any of the education programs or activities that it operates, including employ-
ment and admission related to such programs and activities.  The LDE is required by Title IX of the Education Amendments of 1972 (Title IX) and its implementing regula-
tions not to engage in such discrimination. LDE’s Title IX Coord. is Patrick Weaver, Deputy Undersecretary, LDE, Exec. Office of the Supt.; PO Box 94064, Baton Rouge, 
LA 70804-9064; 877-453-2721 or customerservice@la.gov. All inquiries pertaining to LDE’s policy prohibiting discrimination based on sex or to the requirements of 
Title IX and its implementing regulations can be directed to Patrick Weaver or to the USDE, Asst. Sec. for Civil Rights.
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